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1st Year Orientation: Essential Rules & Campus

Life at HOTEL SCHOOL Hotel Management College

Academic Calendar & Study Schedule (2026/2027)
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STUDIJU KALENDARAIS GRAFIKS / ACADEMIC CALENDAR
2026./2027. akadémiskajam gadam
SEMESTRIS SEMESTRA SAKUMA UN BEIGU DATUMS
SEMESTER START AND END DATE OF THE SEMESTER
Rudens semestris 1.09.2026. - 31.01.2027."
Fall Semester (studijas un prakse / studies and internships)
* brivlaiks / winter holidays 21.12.2026. - 03.01.2027.
Pavasara semestris 01.02.2027. - 20.06.2027.
Spring Semester (studijas un prakse / studies and internships)
'Vasaras semestris 21.06.2027. - 31.08.2027.
Summer Semester (briviaiks vai prakse péc individuala plana / holidays or
internships according to the individual plan)
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€ Save the date!
Join us for the Erasmus+ event at HOTEL
SCHOOL Hotel Management College in
Riga on October 12, 2026, starting at 13:00.
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Specification of Study Programmes and Units
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All programs - “HOTEL SCHOOL” Viesnicu biznesa
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“Viesnicu pakalpojumu organizesana”
STUDIJU PLANS

3 semestr
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Higher Nationals
Hospitality Management

Specification

Higher National
Certificate Lvl 4

Higher National
Diploma Lvl 5

-an
"1 Undergraduate Level
Qualifications

(o)

Policies & Regulations

Unit Descriptors for the
Pearson BTEC Higher
Nationals in Hospitality
Management

Issue 1

For use with:

Pearson BTEC Higher National Certificate and Diploma in Hospitality Management
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hn-hospitality-management-2025-unit-descriptor-
booklet
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Policies - “HOTEL SCHOOL” Viesnicu biznesa
koledza
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HOTEL SCHOOL
HOTEL MA'N;G;M'D\I'; COLLEGE

*HOTEL SCHOOL" Hotel Management Call
Educational Institution Reg. No: 3347802926, Address: Smilsu Street 3, Riga, LV-1050
el 1 \

APPROVED
“HOTEL SCHOOL" Hotel Management College
Council Meeting, December 19, 2018
Protocol No 26

Amendments of October 25, 2019
Protacol No 4-16/1

Riga, December 20, 2018 Nod-6/61

INTERNAL RULES AND SAFETY REGULATIONS FOR STUDENTS
AT “HOTEL SCHOOL" HOTEL MANAGEMENT COLLEGE

1. General requirements

‘The Internal Rules and Regulations (hereinafter referred to as Regulations) at "HOTEL SCHOOL" Hotel
Management Colleges (hereinafter referred to as HOTEL SCHOOL) establish students' duties, rights and
responsibilities in case of a misconduct of these Regulations,

12 Law, the HOTELSCHOOL Procedures
and other external and internal normative acts

HOTEL SCHOOL saffmembers appointd by he Director shallitroduce the Regultions o the students

B

acknowledgement of the Regulations by a signature.

14, The Regulations are freely available at Admissions Commission/Student Services (Room 47), Academic
Department (Room 43), and HOTEL SCHOOL's electronic information resource on the Internet at: www.e-
hotelschoollv.

2 SmdAmWorkOrganmﬂon

21 Studies at HOTEL SCHOOL acording o he ipproved by the Director of

HOTEL SCHOOL for

211 Autumn Semester: September - ]zmlzry (ZOweeks?

212. Spring Semester: February-June (20 we

213, Summer Semester: July - August (10 weelu) Classes may not be included in the summer semester.
22. The beginning and the end of the student study/work hours as well as breaks shall be determined in

accordanee with the Class Shedule, Consutation Schedule and Examinaton Schedule,spproved by the
Director of the HOTEL SCHOOL before the start of eact CHOOL

previously mentioned schedules to students in a timely manner by dlsplnymg bems e HOTEL SCHOOL
premises and by publishing on the HOTEL SCHOOL electronic information resource on the Internet at
www, o0l lv

3. Classes at HOTEL SCHOOL start at 9,00 am and end on 9:00 pm. One academic hour lasts 45 minutes.
Onecl 1 demic hour. Break
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Internal-rules-2018



https://padlet.com/julija10/1st-year-orientation-essential-rules-campus-life-at-hotel-sc-rnhacz6f45zbw05q/wish/YDgnZe2lEe6YWwrA
https://hotelschool.lv/en/admission/policies/
https://padlet.com/julija10/1st-year-orientation-essential-rules-campus-life-at-hotel-sc-rnhacz6f45zbw05q/wish/MbejW1ALDA6oWNkG
https://padlet.com/julija10/1st-year-orientation-essential-rules-campus-life-at-hotel-sc-rnhacz6f45zbw05q/wish/MbejW1ALDA6oWNkG

(o)

HOTEL SCHOOL
HOTEL MANAGEMENT COLLEGE
HOTELSCHOOL Hotel Managemen Callege

‘Educational Institution Re. No: 3397802926, Address: Smilsu Street 1050
ek o 371 713057, ndo@hotelachoc e, i /s helanont 1y

APPROVED
"HOTEL SCHOOL" Hotel Management College
Council Meeting October 26, 2019

Protocol no. 28

with amendments, which are reinforced
"HOTEL SCHOOL" Hotel Management College.
Council Meeting April 1, 2024

Protocol no.4-8/2

Riga, August 27, 2019 Noa6/68

STUDY AND EXAMINATION PROCEDURE
AT “HOTEL SCHOOL" HOTEL MANAGEMENT COLLEGE

Developed in accordance with
igher Education Law, Voeational Education Law and
Requlanmu ofthe Cabinet of Ministersoffune 13, 2023 No. 305

1 General Questions

1L The internal regulations (hereinafter - Regulations) define the study procedure at "HOTEL SCHOOL" Hotel
Management College (hereinafier - the College) and its organization of the Implemented study programmes, the

2 »
process. The Examination Procedure at
College.
2. Glossary
21 -
22 Appeal i or
injustice
23 inati process of !
24 v atricula);

25, Credit - a study
programme or part thereof and the study load related to their achievement, 60 credit points correspond o the study
results acquired in full-time studies in one academic year in accordance with the European credit transfer and

it that expresses the o

ount of study work based on the study results defined in the study

work

delivers the classes in  particular study course.
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Study-procedure-2024

C 5O “HOTEL SCHOOL" Hotel Mnnlgemenx College
BTEC fuone e iy

Riga, 30th of August, 2019

RULES FOR ASSESSMENT
BTEC LEVEL 5 HIGHER NATIONAL DIPLOMA PROGRAMMES (RQF)

Assessment through assignments

the unit, or part of

the unit i |, has been

nay  written types. For many units, the practical
tpstation o dbll e seoamiry:ace, o ot tutents il s ey ot ik ot Fesonteh
analysi, workin independentlyor s artof a team.

issued Brief with a hand-out date,

‘These are some of the main types of assessment:

Written reports, essays
In-class tests

Creation of financial documents
Creation of plxnmng documents
‘Work-based

Academi isplays, leaflets

Pﬂwerl’mrmr similar) p)esemalmns
Recordings of interviews/role plays
Working egbooke,reflective fournls
Presentations with Assessor questioning
‘Time-constrained assessment.

Authenticity of student work

Students must authenticate the evidence that they provide for assessment through signing a declaration
stating that itis A

= Thestudent isa for

An Assessor must assess only student work that is authentic, ie. the student's own independent work.

Padlet Drive &

BTEC5-RQF-assessment-rules-2020
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T
HOTEL MANAGEMENT COLLEGE

HOTEL SCHOOL" Hotel Management College
Educational Institution Reg. No: 3347802926, Address: Smilsu Street 3, i
el . e-mal W,

V1050

APPROVED
“HOTEL SCHOOL" Hotel Management College
Council Meeting October 26,2019

Protocol 25

Riga, August 27, 2019 No4-6/68

“HOTEL SCHOOL" HOTEL MANAGEMENT COLLEGE REGULATIONS ON
'THE RECOGNITION OF COMPETENCES ACQUIRED
OUTSIDE FORMAL EDUCATION OR IN PROFESSIONAL EXPERIENCE
AND LEARNING OUTCOMES ACHIEVED IN PRIOR EDUCATION

Issued under the Regulations of the Cabinet of Ministers
Regulations No 505 on 14.08.2018

“Rules for the recognition of competences

acquired outside formal education

orin professional experience

‘and of learning outcomes achieved in prior education’.

1. General provisions
1
f “HOTEL
SCHOOL Hotel Management Colege (hereinafier - College) upona request from astudent ora person other than the
College (hereinafter - Applican) out
in professional inpr
12 Within these Regulations, ieved in ion or professional

experience are considered the planned study results of a certain study
with the knowledge,skils and competences acquired outside a particular study program, outside formal education,
professional experience or previous education.

2. The Commission of Assessment and Recognition of learning outcomes achieved in previous

education or professional experience

21 The College establishes the Commission for:

previous education or professional experience (hereinafter - Cnmmnssmm wmch decides on the recogmlmn of me
ucation or in

‘outcomes achieved in previous education.
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HOTEL MANAGEMENT COLLEGE

"HOTEL SCHOOL"
Hotel Management College

Al POLICY

Riga, 2025
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©  Appearance and dress code . J
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E-learning Platform & Online Sessions in BBB

HOTEL_SCHOOL_Dress_Code

(o]

www.e-hotelschool.lv

“HOTEL SCHOOL” Hotel Management College E-
Studies

(o)

Big Blue Button for Online Learning

m BigBlueButton-

bigbluebutton.com &

BigBlueButton

(o)

Plagiarism Self-Checking Service

Identific &

Identific - best plagiarism and Al content detector
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Internships

PLAGIARISM A
Al DETECTION?
PLATFORM 5 4

BUILDING ULTURE Of INTEGRITY
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Identific

€2 Work-Based Experience in Luxury Hotels and Resorts
¢ First Year Internship: a 2-
month duration (12 ECTS)
e Second Year Internship: a
3-month duration (18 ECTS)
e TOTAL MINUMUM DURATION:
5 MONTHS (30 ECTS)

LEADERSHIP JOURNEY

5-STAR RESORT INTERNSHIP

hotelschool.lv &

Internships - “HOTEL SCHOOL” Viesnicu biznesa
koledza
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HOTEL SCHOOL
HOTEL MANAGEMENT COLLEGE
*HOTELSCHOOL" Hotel Management College

a0
Te- (370 67213097, - mal: ifo@hotlsehoal v, b/

APPROVED
“HOTEL SCHOOL" Hotel Management College
Council Meeting October 25, 2019

Protocol 4-16/1

with amendments, which are reinforced
"HOTEL SCHOOL" Hotel Management College
Council Meeting May 30, 2022

Protocol no. 4-8/2

Riga, November 1, 2019 No4-3/3

INTERNSHIP ORGANIZATION PROCEDURE
AT "HOTEL SCHOOL" HOTEL MANAGEMENT COLLEGE

Developed in accordance with
Regulations of the Cabinet of Ministers of March 20, 2001 No. 141
Vocational Education Law

Article 7, Paragraph 4 and Article 31, Paragraph Six, and
Regulations of the Cabinet of Ministers of 20 November 2012 No. 785

1GENERAL PROVISIONS

. Terms:
11 Study internship: the acquisition of the practical part of the corresponding vocational
education programme outside the premises of the educational institution;
12. Intern: a student who takes part in the internship within an institution, business or an
association (hereinafter — internship placement) in accordance with the practical part of the
corresponding vocational education programme.

N

This procedure (hereinafter — the Procedure) is designed to assist the parties involved in the
organization of study internships by setting out each internship stage. The Procedure outlines the
criteria that students must fulfil in order to receive a permission to undertake the internship, it
defines the internship placement and determines the arrangements for organizing the internship
placernents and the rights and duties for each involved party, it provides guidance in emergency
situations, as well as defines the requirements for the development and advocacy of an internship

1

Padlet Drive &

Internship-procedure-2022-ENG

€2 Erasmus Funding Opportunities

At HOTEL SCHOOL Hotel Management College students
may participate in Erasmus+ mobilities for higher
education (HE) in various European Union member
states. During the mobility the participants gain valuable
academic and practical experience, acquire
understanding of the culture of the chosen country and
develop valuable professional contacts. Erasmus+
mobilities are cofounded by the European Commission.

Erasmus+ project participants are selected
through an open selection process.

%
g
2
2
2
2
2
B
g
g
B
g

hotelschool.lv &

Erasmus+ for Higher Education - “HOTEL SCHOOL”
Viesnicu biznesa koledza

Student Support
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INTERNATIONAL

STUDENT

IDENTITY CARD

isic.lv &

ISIC

€2 Study & Student Loans
¢ Study loan meant for covering tuition fees at
accredited higher education establishments
("tertiary institutions") in Latvia.
¢ Student loan meant for covering
the day-to-day needs of the student.

Swedbank @

swedbank.lv &

Study and student loans
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9. septembris &

18.00

Tiekamies Swedbank jaunieSu meet-up!

Jauns macibu gads nozimé jaunus mérkus un Tsto bridi pievérst
uzmanibu ari savam finansém. JaunieSu meet-up runasim par
budZetu, investicijam un studiju kreditiem, parbaudisim zinaSanas
viktorina un sacentisimies par for§am balvam.

€2 Financial Aid for Local Students
from Specific Social Backgrounds
¢ Application deadline in Fall
Semester until September 20
¢ Application deadline in Spring
Semester until February 20.

Sikdatnes
Lai & timekh L ta

Lodzu, atzimejiet savu izveli:

S Volsts agitbas
s » onbmiim » st

ikdatnes. Ar Jasu piekrisanu papildus 33ja vietné var

Apstiprinat visas Parvaidt skdatnes >
Parmums -  Darbibasvizieni v Altualitites +  Kllentiem v Kontakti v Q@

Mekdet | Language  Pieklistamiba

g et

Valsts valodas prasmes parbaude
Vides izgiitioa

Vispareja izglitiba

Interesu izglitiba

Pieauguso izgiitiba
Profesionala izgitiba

Speciala izgiitiba

Valsts parbaudes darbi
Atbalsts audzinasanas darbibai
Atbalsts skolenu izcilbai
Atbalsts pedagogiem
Erasmus+.

EEZ un Norvéijas granti
Sveices - Latvijas programma
Nordplus

Skola-kopiena

Eurvdice.

Viaa &

Studeétgods

© Atskanot tekstu

Publcets: 01.01.2023.
Atiuninats: 02.04.2026.

Sociala stipendija izveidota 2021. gada un sakotnéii tas pieskirsanas nosacijumus un kartibu noteica 2004.gada
24.septembra Ministru kabineta noteikumi Nr.740 “Noteikumi par stipendijam’, un ta tika saukta par socialo
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HOTEL SCHOOL
HOTEL MANAGH/I;NT COLLEGE

HOTEL SCHOOL" Hotel Management College

Educational Instituti 1050
“Tel; (+ 371) 67213037, e-mail:Info@hotelschooll, hitp://www hotelschoolly

APPROVED
“HOTEL SCHOOL" Hotel Management College
Council Meeting January 11, 2018

Protocol 19

STUDENT PARLIAMENT REGULATIONS
"HOTEL SCHOOL" Hotel Management College

1. General questions
Student Parliament (hereinafter the SP) of "HOTEL SCHOOL" Hotel Management College
(hereinafter the College) is an independent College institution representing student rights and
interests.
12 Rules and the SP Regulati

i ith other nd P

Latvia,

2. SPobjectives and tasks
21 Defend students' interests in academic, material and cultural matters;

22. Represent College students’ interests in Latvia and abroad;

23 Nominate student representatives for work at the College Council;

24, Develop a work plan for each semester that includes a well-planned program of the social and
cultural activities of the College with the aim of ensuring a wholesome student life;

Encourage students to express their views on the College work by gathering and submitting
proposals to the management of the College.

3. SPelection
31 The members of the SP are the elected College students.
32 SPelections are held once a year at the beginning of the acadenic year.
33, SP elections are organized by the previous SP Board.
34, AllC hold inSP, based ona
35. The number of SP members is not limited.
36. The term of office for members of the P is one year.

4. SPBoard Election
41 TheSPis managed by a board of 3 persons - a President, a Vice President and a Secretary.
e SP ¥

43, TheSP by bers of the SP.

44, Any of the newly elected SP members can be elected to the SP Board.

45. The elections are held by secret ballot.

46. 1f two candidates receive the same number of votes, a repeat voting of these two candidates is
eld.

4. The term of office of the SP Board is one year.
48, Ifa SP Board member leaves the post before the deadline, the members of the SP organize early
elections to elect a new member of the board,
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HOTEL SCHOOL
HOTEL M:N:G;A;l; ‘COLLEGE

HOTELSCHOOL" Hotel Management College, Ltd
Reg, No, Company Registe: 40103277654, Addres:Smilsu 3, Rign, LV-1050

Riga
Riga,June 12,2019 Nol15/3

DISCOUNT APPLICATION PROCEDURE
Ltd “HOTEL SCHOOL” HOTEL MANAGEMENT COLLEGE

1. General terms and conditions

1L The terms and conditions of “Discount Application Procedures at HOTEL SCHOOL "Hotel
Management College” (hereinafter - Regulations) states the discount types of tuition and training
fees at "HOTEL SCHOOL" Hotel Management College and its structural units - Professional Further
Education and Development Institution, the School of Hotel Business Organization and "BTEC

proved Centre "HOTEL SCHOOL" Hotel Management College", hereinafter referred to as the
"HOTEL SCHOOL", and sets the requirements for students and learners (including applicants) who
wish to qualify for the discount as well as regulates the student and learner (including applicants)
discount application procedure.

12. Discounts are not applicable to a one-time admission fee, i, the registration fee for the Edexcel
Online system in the UK, other study and administration service fees, or study or training-related
expenses listed in the current HOTEL SCHOOL pricelist.

13 All HOTEL SCHOOL students and learners (also applicants) can claim a discount.

14. The discounts are summarized, i, one person can qualify for different types of discounts at the
same time.

15. The discount is awarded on a competitive basis.

16. HOTEL SCHOOL Admission Commission is responsible for the first semester discount application
process.

17. HOTEL SCHOOL College Council is responsible for the following semester discount application
process.

2. Discount types

2.1 Good academic performance - 5% of tuition or training fees per semester.

22 i 10% of tuiti ining fees per

23. Active participation in HOTEL SCHOOL's social life - 5% -10% of tuition or training fees per
semester.

2.4, Family member discount - 20% of the full price of the tuition or training programme fees.
25. Discount as per agreement - 5% -50% of tuition or training fees for the first semester.

26. Annual fee discount - according to the rates set by the HOTEL SCHOOL Board.
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€2 Introductory Course for International Students

Study Department Contact Information

LATVIAN ADVENTURES

INTROUICTORY COURSE FOR INTERNATIONAL CITIZENS

FESTIVALS
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DECEMBER-JANUARY

hotelschool.lv &

Introductory course for citizens of third countries
about life in Latvia - “HOTEL SCHOOL” Viesnicu
biznesa koledza

€2 Contact us by Email
study@hotelschool.lv

€ QR code QUIZZ

Please, proceed with a QR screening to
open a short quizz HOTEL SCHOOL!
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